






Office @ Your Desk
The Offi ce @ Your Desk series provides you an opportunity to upgrade 
your software application skills without having to leave your offi ce.  These 
1-hour sessions are presented to give you the information you need in a 
short period of time.  The focus will be on Offi ce 2007 version of these 
applications, but references can be made to prior versions depending on 
the students’ needs.  All you need is a nigh-speed internet connection and 
a separate phone line. Cost of each class is only $25 per person. 

Beginning Excel Charts 
1-Feb 12 - 1 p Interactive Webinar

Flyers & Newsletters Made Easy
8-Feb 12 - 1 p Interactive Webinar

Managing Lists in Excel 
22-Feb 12 - 1 p Interactive Webinar

Word Mail Merges 
1-Mar 12 - 1 p Interactive Webinar

Purposeful PowerPoint Presentations 
8-Mar 12 - 1 p Interactive Webinar
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Seminars!

WWW right from the comfort of your own desktop!

1-Hour Training

How To Series
Do you know already know how to type a letter on the computer, but 
it is the little things that wreck havoc on you?  Then our “how to” 
series might be the answer.  Join us at our comfortable Perrysburg 
location at Healing Arts Institute for these informative sessions.  
Cost of each class is only $25 per person.

Upload Pictures Online
3-Mar 7 - 8 p

Record & Upload a Video to Youtube
10-Mar 7 - 8 p

Create a Free Blog
17-Mar 7 - 8 p

Find & Organize Files on Your Computer
24-Mar 7 - 8 p

Work with Email Attachments
31-Mar 7 - 8 p

Create Envelopes and Mailing Labels
7-Apr 7 - 8 p

Install Printers & Other Devices
14-Apr 7 - 8 p

Upload Music to an MP3 Player
21-Apr 7 - 8 p

Search for Information Online
28-Apr 7 - 8 p

1-hour classes
Upload Music to an MP3 Player
21-Apr 7 - 8 p

Search for Information Online
28-Apr 7 - 8 p

14141414 Tr
ai

nW
ith

CT
S.

co
m

How to increase your knowledge in just 60 minutes!
1-Hour

.com

> Online or in person in Perrysburg
> Professional and personal computer skills
> Microsoft Offi ce and more



Name  ___________________________________________________   Date of Birth ______/______/______

Social Security Number (optional)  _____________________________________________________________

PERSONAL INFORMATION
Please complete this area if you are a new student or if any of your information has changed.

Address ________________________________  Fax (_____)________________________________________  

City  ______________________________ State ______________________________ Zip _________________

Home Phone (_____)________________ Email ___________________________________________________

Gender:      Male     Female 

Ethnic Background (please check one)

 Black    American Indian or Alaskan    White (non-Hispanic)    Asian or Pacific Islander    Hispanic    Other

U.S. Citizen:     Yes    No

WORK INFORMATION
Company Name __________________________ Phone (_____)_____________________________________

Address ________________________________  Fax (_____)_______________________________________  

City _______________________________ State ______________________________ Zip ________________

PAYMENT INFORMATION
 Bill Company (attach PO if req.)     Check (enclosed)     Money Order (enclosed)

 M/C    |     Visa 

Credit Card Number _______________________________  Name on Card _______________________________

Expiration Date ___________________________________

Course Number    Title   Start Date       Fee

__ __ __ __ __ __ __ __ . __ __  ______________________________________________________________

__ __ __ __ __ __ __ __ . __ __  ______________________________________________________________

__ __ __ __ __ __ __ __ . __ __  ______________________________________________________________

__ __ __ __ __ __ __ __ . __ __  ______________________________________________________________

By Phone: 419.267.1332 or 419.530.3307   
By Fax: 419.267.3891

Mailing Address:
CTS/Northwest State 
Community College
Attn: Julie Curry
22600 State Route 34
Archbold, OH 43502-9542

By Mail:  Complete registration 
form and mail with payment.
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Register Today!



meet face-to-face without 
being face-to-face
> Video/web conference 

without leaving your site

> Eliminate the need for 
costly travel

> Complete setup tailored to 
your work environment

eLearning

eLearning

.com

Computer eLearning LeadershipTechnical eLearning Winter 2010

Training offered at UT’s Scott Park Campus, 
Archbold, Metamora, Perrysburg, or 
learn online at your own pace!

Visit TrainWithCTS.com or call 419.267.1332 or 419.530.3307 for more custom training options.

Classes as low as $25 per session!

22600 State Route 34
Archbold, Ohio 43502-9542


